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SUPPLY COTTPANI !]I]\I}TED

Company Olfice,
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woR(q.ARRFD oUT uv

Gcncr|l Mmge(Admin & HRD)

c rcN rion ol Section/ Sub-D n ision/ Dirhion/ C ircls/ Zone.

Crealion/ ul)8rud,iion/ Shiftins of Pors sithin HXSCOM.

TnDsrcr/ Rcposi.g ot Groul a

CrouI Pcnonal Acciderrs InsnHn.. PolicJ_ to NII resnllr Ofii.et Omccirh in lrl:SCOM.

Pft Dr.ation of Vtrcric] Position.

kave srnciion/PciDisions and reh.ed nrneB.

OursouEe nrtreB regarding purclynen seni..s.

Recruitm.nt ol rr.ious po* in IIxscoM.

crilence/CoDplrinrs ng"rding deptlnenrll OIAcer/Ihployees.

Dep,imtntrl Enquiry f, atlers.

livory monrh Send-oIIluncrion rt CorpruteOm.. for Olfi.e.s/ Olicci.ls in Hf,SCOM

Vigihnce/ M,T./ TAQC Progr€s rcpoft-

Condtrcrins Tr|inings to Ofiiceb/ Oflic.irlsir HESCOM.

Doplri4 Ofli.e6/ Om.ci'kin HISCOM ro Truinitr$ vhich *e codducl.d b!
Gorcrnmcn./ P.iv,tu Seror,

L.n rc.rr.spondcn.. Dd orher fthled ro.kj{nh r€x$ds to Humnn Right Comnhsior

tud o.her Comnissions oiher rcl,t i mrflcB.

lnrcrn|l Mrnaged.nr - Silnry/ Oth.r alloaances/ Medicrl Reinbrneh€nr 'nd.rh.r 
bilh

relaiinS lo cornoare offi.e.

Bills Irun Oucsour. Agcncies rorconlrad, Adv.nisemcrt bilk lnd oth.r rellred $ork

pcridna to corpomr. olficc,

M.dtcrl Roin,hunenpni ,nd orhcr rel'tcd bilb morrh,n Rs.2.00lr/-.

P.€limidr_a armgem.tra for BOD/ XERC/ CPC/ COPU

Pspcr Norifi.rrioDs rrom HIiSCOM.



> R.garnlDg L.r m.tteB,

> Asigning Lgrl c.g to Advd.Ls.
> workr related to colrr Mde^.
t BOD AgedB p€diN to lhe &ctotr.

> RTI MltleE of Corpo.rb orrce od conrolid.rion.

> Appwd ror 10% i! S.nice Quol!
> Appmul lor St Fup rd SteFdorr cls
> Prm ais. commont ro kA,I d6 D.rtolB lo Adntmtndve DaxeB

t aC Prft'! D.r&im lo Admin*mriv€ iafth
> PreeediEg! ol mctci.g parirhr lo Admin seclion

> RTI MrtreE perraiN to Adnirolnliw n.neB
> AtrysubjEk nolovered rhlll b.e rurcd ro th. SuEordi teadiated.
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HUBLT ELEC?RICITY
SUPPLY COMPANY LIMITED

company oflice,
Nav agd, P.B. Road, Hubli_530025

Geneml Manlse(Techni.al)

> Prepoi.ing ofDPR fo. rh. Droposrls ! obrd.ing slarutoq- lIprovak Appmuk for

Pp ddtiryn .oncerncd scclioN sh,ll Co _ Ordiutc $iih slc'

> Finan.irl tie up for.he lrcPosalsrirh help of prcj ects/ p urchsc Sediois' Conc€D'd

seclions should CGordin.le for this sorL

; MIS & IT isue rnd Comnany rtllted i(hnicil iiform'iions ort Cotrsolidolio''

updarion in Srk.l,. E - Janasn,ndrn Rebsi&. ADv ompl'inl' g'i*encq'

; Modiloriry of.dll c.ntrc nd rekr.d orresPonddce.

> TAc/ TccM r.l,ted i$ues.

> Po*er Pur.ht.e Billrlggrumena

, "Chnkle Cnrulin,'i Legcsltrive tusmblv Quelions

> IlT Bilh. IIT P..diDs Applicari.nn HT Mersring rchted Lt€r correspoDdence'

i KERC/ CERC. CGR.E and Srk l. ,Pperh aId other ftl.l.d corespond'ncE'

> comnhsionlilibe/PrccediDesolneerinemdolherrelatcdor6pond€iNs'

> Capiol Budgd preFmtion and orhcr E ared corE$odences'

; R.!.,sinsof Bdecttndorhcrr€lrted.o.tsspondenccs.

> MoE ih,o 2000 KvA DowGmupptv .pDlic,rioN pocNing'

, Corrcspond.nc. rcglrdins Eiecidc,l Accidentv conpen$rion rnd olher ELled

> cofespondence reg,rding Indu$rill disPutes/ Pollutior contol B"rd snd olher

rehred .orepond.rce!.
> En.rBr- Andit or DTC. Fedcr, Setio.t Sub Division 

'nd 
Division, et rer'or6 

'nd
other r€hrcd.orre.Pondetr.es.

> SuhDision or mpods ro KERC $ ree,rds S.O.P, Regul,torJ !fiiiE'

- rNrgJ rHUocili,rion ,id oib€r rel.red ..rhpond.nt4'

2 rntrs&tc ABT bilhand other relaled correnond.ncB

> Mainrcn,n.e ofDcC lold tnd orhdrrekr.d ftrrBpondc'cs'

,. Itr.rEl inpurd output



; Disarer M,mgeDent common isue for nn s€ctioN: GMT & cAlA & Rl sh|lt bs

Nodd Omce6 .o e$ign thc reuireneris or occ.sion.

; MrfreB resardingsinel. windN Clcann.c,nd odrr rpl,tcd corftspoideices.

> Criev.n.e/ Comdri s fron publjc a Oihe.s r€g,rding Porer Supply, T.chnical

> sol,r proj€ch rel,r€d correspond,o.c.

, Safer.v bsues & Accid€n.s nnd Conpemalior relded isurs.

; Any .hnfi.f,rions rg'rding Suppl.r Cotrditions 
'nd

> Dtlxv condonrtion Es|rdinq{orks rnd billJ ner.rinins.o rhe$ctioB nl,red isues 
's

; Delay condonalioD regordiDg *orks ad Dilh penrinidg ro rtc s(tion: rcl|ted *ith
f,f,R{/ XXSIC/ XIIT/ f,f,P1C well * O&M OIA.cs.

t cPcj BoD agend,s Dctuins brheirsstiom.
, ALDC, Po*er cuis, SCADA Load moniioring ard Po*$ SuDply,

, supenhion ofPolicJ nah.nrnh EspEl lo the.flhtrisr D,fr.n olvigil,nce

. Inspecdon ol HESCOM Olilces/ Stores/ SloE Material/ 1l (V Srarions and
Maleriah/ RGGVY Motedals

! lNpeclioo of Maleriah $ilhin the faclory piemhes/ Rcc md Pcc aole
Vmufacruins tlnils/units of Material sDpplieN

. Inspecrion ol DislJibrdon Trmlnmer Epai Centre/ Puifyins of
TrdslomerOil.

. lnspecrion ofMSB. LTand tlT installarions.

. IFbe-.;onolDcpar nciral Se:F\c io1$o'l

. Invest isal ion o I Conplainls

;/ RTr rlrNfrc6 rer,red to aho,e.

> AD! subjecls trol.ov.red shrll be.rirusted to theSub-ordinarc,s dir(tcd.
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HUBLI ELECTRICITY
SUPPLY COMPANY LTMITED

Compmy Office,
Navoagu, P,B, Road, Hubli 530 025

WORXS CARRIf,D OUT BY CORPORATE OFItCf, CONCERNED SECIIONS

Su pcrintendi ns E nsiDccr(f,le)(PMc)

], Thc pojer shns wilh the rpDroval DPR..

> Crlling renden rill A*rrding in rcspccr of the rbove DPRS.

i Moritodne upto ths closurc of oDgoing sarl{r, RCCVY, R-APDRP, J{Jy, C.X., DwS,

.lelrifimtion uoder DDG, IIVDS, B.l.ku Yoj.ne. BJ/ KJ n.t ring, AGDSM. EESL Ad n.p

CorrespondeDce and modloring ir rsp{t .r SCP & TSP! elehiftotion of E*ijrn B$ris rnd

Tatrd|s lnd othcr .elrtd -o.ld ln respect ol replf,rnent or f,iled/ raulr, dkdburion

Out sounc ,ppm,,ls/ Tedcring/ Continu,tion for nlen Birh lehicl6

.orrBpond€n.€!.

; T. eidg Proce$ ftgrrding 33 KV ft* .uh{trtiom & linB

]r RLMS sork ,nd olber elred orspodeDes id Espd ofrdhni.al rrt B.

> R.pla.cDcnt ol mcr.rs which ,rc 4cd more rh en ysn.
> Lettle correspondeDce r.garding 5 MVA a.il.d .nnsfomr6. 6plrccn.nt, rppov{h fo.

> ?MRA worl{, ad other r€l.led corrspondonces.

, Any tlpcofcivilyo*r in.spcct dfcapilrl & mdnten,n... building rcnr -.rc"
> Gu6r Honr nainrn,ncc and orher .eld.d m.r6pond€n.6.

; Rcatr l,sxrion or U n-aurhorh€d tP Sek ,nd othe. rellred core po ddcn cs.

> Billddkforon-lin€D.ynen.rndorherEl.l.dcdrrespo.dence&
> lnfBis Rr,red refrer mrr6rDndence

, Geneml lP sel3 ord rlso uny Circul.r isu.d by Cor.rnm.nr / corponre Olfic..

, Deliy condondion r€gErdi,g porls ,nd bills p.tuining io ih€ sections rel.ted i$ues s rell .s

> Cobmi.ridn ol Over Hcrd tin6 by U G Crbl.,

> Renov,rinq r.d strenqlheninc or 33 lw lines / Stlliom.



> DTC m.r.ring rtrd r.l.t d corElpondence.

t Any .ppeak, atilmtion! Courg dc p..blr! to ile .bove.

> Prog6.hdl bc lurntuhed b rimme stio. ro. clriniI3 rhe h.ns, etc.

> 'C' fom 0erhn to old mia pnor b 2011.

> M..rhgr .t corpor.6 omce or fo. Ceordimrion !.d prusenbton ,.d pmgrus, .t.
> Th. ptupML for Budg.t and Irans & follo* up of lhe all pmjels carri€d i! the sciio.
> Mo.ito.iq or BG regid.r ,t rle dncm cdon in thi. Eg.rd ,nd Cu*odlon .t cah ch6r of

> CPC.BODaee a p.ftitu 1o their tecliont

> A.y rubjeIl not ov.red sn. be enirusrld ro tn€ suLordi.,te s direLd.
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woR(s.^eRIInoIn

superinr.Ddinq trnsin.crlEI.)(r&P)

; CollElion ofde&i,s ofmr.erialreq rchenr fmm O&MDivisions.

. co .criotr.rurirr,,iotr der,ir\ nr n,rcri,L fmm oaMDnnioo!,
, Po.ssingof t.derac.ivilies & Corr€spondencc fo.thc proc

z Pr@c$ing of rcD,lc.,crivitics & CorEsFndcD.e ror nei approvlh a .r.€nsion 0f

hiring of ,I ryDe orvehicres.

, Aulh0rizing/A.rrngiig for in.pe.i0n of nr.e.irls/planr.
, ksuins disprrch indrucrions forsupplyotnrrcii,k.
. Allot,rion or mrreri,ls lo O&M Divki.ns.

; hsuineof Cohnlerion Ceditcle forhrviig comprcr.d snppries.

. rrl!ulrtrrn orPir.c \ rn ^n 14r rhccunccrn.d nakrirt!

. Precesing & Comruniutioi of v.rdor olprorrk for lr6h & icne*,! pmps,k ror

supph ormareri.k to HcscoD.

, subnissionofinrornrtion pertdning ro AG Audir,

u A(endidg ro Apps{1. ArbirrNtiod & Coun .es & subni$ion 0f info.mlrion\

u Axending ro Leghl.rirc/Pr.lirm. rr,r qu.slions (LA /LS) pc

, cPc. BoD as€ndfs Dcrbins ro T&P s..rion_

; Hiring orcon,Iurefl nnd 1n! othernrr€ri.l6.
, srpeni!i0n ofPoli.t_ nrhcn rnh resr*cfiothcifthni.!i nDfie6 oIMRT.
> RTr M,rcn rel,red 10,ho,e.

' Aor strbjecc m..overed shrll b. onl.uld to rheSub-ordin,re,s direl€d,
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OIIffi

co drroller or Accou trLontcrn rl A udit)

> vxrific i.n of Tender rropos,rs/ trvsrhrdoD renorc.

, veri li.alion of DwA for m.leriah/ Procu Enenv yorkl r n d oth.r r€l,t d .orftspond.ncer

> voncher ludiu crsh ,udi./ store rrdil in IIf,SCOM jurkdiction and oiher related

> Rev€trne ,nd( in IIESCOM jurhdiciion and oth.r fthred m..6pondenc*.
, Veriftcdio n of Rcven ue wnhd ruerl poDdrl ,. d odE r Elaied corrcspo 0d onces.

> v€rificrtioD of prcgn$ of wenue audili.g and olber reht€d sn6pond.nG.
> Action plan forruditins rrec*.
> verilic,rion olDivision ei$ ro bry/qu,nerl! pmSar reDort,

, v€.inc.ii.n or revenue *ortnge/ excs paymertT lrregubr pr

relaled co.repo.de.cB,
t Our sou rce or rerired se or a$irt D.e or Eetrue aud ili dg lnd orh er reld€d co..tr pondenfta

> Sp..irl ardik for Setionv Sub-Dirhion, Divnion, Ciftlc, zones ror crsh miiapDropd.tion

rnd orhe. r€hrcd mrrspondcncca

i verirication of Iu requisnior for Power DuEhrsc.
> ?o*er pu.chae ruditing wnh eDective orhcr liscoMs,

7 corpor.ie Ollice Intemal MaDrg.nenr rouchen/ Sxlxri.s/ Bill 
'udiring., ve ri6..tion of pexi o n plp.B,

> An, subi.cb norovend sh,ll b. cniiu*cd ro rh€Suh-ordimters direred,
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Company Office,
Naldaad, P.B. Road, Hubli 58001s

\roRKs.raRRrtrr)ol

r Vr.i li.lrion ot DCB r trd consorid ltion .n rnd orhcr icrdld.orr(pondrnces.

u AC D,r,s, oihor rcra.ed .orrcsDordln.6.

z v.rific..n'n ofMonthly Trirl BalNnce o,Ac.ounting unih rnd consolidltior.nd orher relr.e

PruD,rlli0n.nd f iml,z.rion of Abrurl Repod olHEscoNL

?roriditrg inlo.netion to TN\.onsult,nrs rcg,rding nliig of lncume nr rclurns, Inrome Tu
Audir ind ,pp?ir correq,ond.rce reriring io hcoh€ Tf,r
Provnling innrhlrion on scruriny As!.smenr prcccrdi.B nsu€d hr Ircome Tax .uth0riti6,
f, lEr.icitY Ta r Corrtspond ence,

r,rcridiog accour.\ r.rlr€d irf.rn,arion lo xncrg] Dcp.frmeni KERC, and oiher

DeDrfln€o. (i.e Sn|ll Sc|re lodusriB Dcllt ,coPL etc.,)

Prcrnrrrion of Annu'r Pr'n Docuntrnls.

ProUding A.colnls rellle inlormrtioi on LA quc ions rnd inrorma.ion sughi under RTI

z Providing irforDrtion to col Audil0r ror kuingco! Audir Repor..

z Dail] Rerenue Coll$tioo Monitorins rd orhsrr.l!rd orrBpondenrs.
z (;vPs ,nd olher relared corre.pondcnei.

- Relei.ibgotfundr f.on ULB/ RLB grnnt rnd oihcr rcl,ted correlDondencs.

z works rch.cd ro Gorcrnnen. grrnt {nh rcspe( ro Neklrrpeixt pr.trxgc sch.nre rnd orher

rclared co rrcspoDd cnc8.

. B,nk reronrih&'n ofOpd,aiile/ No, Op.r{Iive iccount ofHESCOM jnrisdicrion,nd othcr

rel{ed co rrcapond cnces.

- Relearin(of fundssilh rcsprcrtotund rquisirionrror,.rouilinsunnr,
z Plymlntolhilk morc rh,n 3lakbsand oihcr rcl,ied corrspondenccs.

z Pcnsion,nd (:rduti! T.tr{nnil NDcPs rri[s,

, Purrhr& snnrrao'l relkred I
; verific|tionofPension/ri,nirrrrensionI,,DeErddruthoriarionorpeDsionsof(:routFc&D_
; NDCPSconlolidaliotratrdolhsrrel.red corftspondcn.cs.



> All kirds or loan. .nd claim of all type orvorla oacorponle Offc/ Subo.ditrrh Offtc6
> Ary cLim fon GOK r.d GOI rehl€d orBpondene and other related sorls,
> S,le tln e ry iu other rehred ru nd oiher rellted coreponder@.
> T m r.B ond T.x conNltln.y isus ofcorDoHk omc./ subordimr. ortc.s
> GVP PI ds.r ,trd ott.r E!,td corBpond.mea

> 'C' Foms ard relr&.I corresporde.co ah.r 2011.

> Ba.k Gurnnl. md ortd .ehed orupod.ne.

, Allenlirg R.retrue Appeh ad ourt ce! r€Arrditrg .bovc lsuB.
> Atry M.ding Crlls/ ,{ged,:/ PmcEding./ R.porls Egrrdng rne Reveue m,ftB.
> RTI Maft6 relared R{e.ue m,te.
> Axerdilg LA Qu6tlom rclred Rderrc Setion.

> Fumirhing KERC infomation rel ed loRev€nn.n{t€r.

> aDy bjd tror cov.Ed st.ll be €btnrted to rhc sut-ordimr a direted.


